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) +UNION PAYROLL ISLAND BUSINESS GROUP, INC.

| ntr oduction

UNION PAYROLL 101 O was developed in conjunction with a Union construction company. The intent of
the software is to provide a construction company a powerful tool to automate payday and payroll related
accounting functions, including the Job Costing and Union Account aspects of payroll. The software was designed
to integrate with the Microsoft Office Suite for additional powerfutools such as mail merges, graphs, labels and
other database functions.

The following documentation assumes sufficient knowledge in Windows applications and some
familiarity with Microsoft Office. We also assume a working knowledge of networking if your application will be
installed on your network.

Our consultants are always available to assist and help with the installation and/or use of this product.
Email any questions to info@islandbusinessgroup.com or call us at 631-467-6162.
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@%UNION PAYROLL ISLAND BUSINESS GROUP, INC.

INSTALLATION INSTRUCTIONS

Place the CD ROM into the A ROM Driveof your computer. The installation program will
automatically launch. Answer the simple questions during installation.

RUNNING UNION PAYROLL

To run UNION PAYROLL 1.01 O, press START/PROGRAMSHo launch the program. The first time
the program is run, you will have to tell it where the data is. The data will either be on the machine that you are
installing on, or somewhere else on the network. Subsequent running of the program will automatically find the
data, or you can relink to the data from the system management screen. Proceed as follows:

Setting the Authorization Code and Linking To The Data

Setup Information

|Authorization code: [dema Continue Ext
License code: 51874288 |

Path to Data: |CAProgram Files\UinionPayroll 213 -

| g ¥ j Find Advanced

Stepl — Authorization Code
If you are installing a DEMO version, enter DEMO for your authorization code, which will provide you with
a limited number of entries. If you have purchased UNION PAYROLLyou will need to call us for your

authorization code.

Step2 — Finding the data directory.
Click the Path to Data - FIND button. Navigate to the directory of the machine where the data is located.
Click OK on the Browse for Folder dialog, and then CONTINUEon the Setup Information dialog as shown below:

Please locate the netwark path ko the
UnionPayrollzkdata.mdb data File.

- @2 1bgois o]
Eé Warkgroup
Billgates

-3 Eric
HiC
12 INSTALLS

{ TIMESHEETS
FLNIONPAYROLL
i
Ericslaptop
anetdeskbop

]
Lisa
Mohila? LI

Ok I Cancel |

BElEE = = 5 5 = EE

I I
uad o ol o e o
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@%UNION PAYROLL ISLAND BUSINESS GROUP, INC.

SECURITY/LOGON INFORMATION

You can control access to the databases via our special security module. The concept is to assign User
ID’s, Passwords and tasks to your users. This is done from the System Management | Security Menu. First,
select Task Rights menu option and define the tasks and the security assignments, then add in the users and
assign them tasks. For additional details refer to the Security Menu section. The software will come with the
master account already set. Use this account to first log on to the software.

seeurity Logon

Flease Enter Name and Password:

User ID: |administrator

Pascword: Iwwwwwwwwwwwwﬁi

Logon Security Screen. User ID: administrator Password: administrator is the default administrative
account.
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»UNION PAYROLL ISLAND BUSINESS GROUP, INC.

GENERAL DATA ENTRY INFORMATION

MS Access is a powerful database and if you spend some time familiarizing yourself with some of the basic
functions, you will be able to move around Union Payroll O and find information quickly.

On each form, you can toggle between FORM VIEVEnd DATASHEET VIEWY clicking the form view , datasheet

view buttons on the Union PayrollO toolbar.
| Ble Edit Insert Re
1 To—
e RE
J E Form Yiew \/Q |
E9 Employee Master File : Form ll
Employee Master File
Employeell): I 1 Marital Status: Single -
Fudi Name: [L&WwRENCE [ [JONES Union ID: [irorwerkers Local 351 =1
Homte Address: |?21 Blue3 Ridge Drive Rate iD: |Apprentice ;I
I [ Gverride verride Pay Rates
City, State, Zip: |NEW’ YORK INY |1 oooz- Standard Feqgular: Special: Overtime:
Rat
Phone Number: |[21 2] 9838232 e | I I
Date Hired: I 0342799 CityiL ocaiity: NYC -
Social Security # ISUS-82-8828 Fxempt from Tax Withholding: [

—In case of emergency
Contact: [Paul Srith

Phowe: |[1 23] 456-7830

Other WithRolding: I $0.00

evompion Additional Withholding - Standard Sick Time Hours: I 40
Tax (Whole Dollars) Standard Vac Time Hours: I a0

Federal: I 2 Federal: |$‘I 0.00 Sick Hours Remaining: I 40
State: [ 1 State: | Vgcation Hours Remaining: a0
Gity: I 1 City: I Workers Comp. Code: 1 'I

Record: |<|<|| 1. >|>||He|of2

Form View of Employee Master File Screen

While in form viewyou can use the navigation buttons on the bottom to move between records, much as you
would use a control on your VCR. The navigation button with the * is used to ADD a new record.

Emrd: 4] <] 1k | M |r#|of 2

To DELETE record, simply click on the left-hand border of the form (with the small arrow or pencil) and press
your delete key.

Also while in form viewyou may use the search tools to find information in your database as well as use the form
filters and queries.
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B Employee Master File : Form

EmployeelD | txtFirstName trtinit txtLastName txtAdd1 txtAdd2 |  txtCity | tSt
> 1 M Gordo 626 Terrace Rd. Bay| MY

D

Datasheet View of Employee Master File Screen

This is a form in Datasheet View. In Datasheet View, yowan sort drag and hide columns as well as perform
advanced queries.

SEARCHING THE DATABASE

Advanced Search tools are available in either form or datasheet view. To launch the search form, press the
search button on the tool bar. This will launch the search form.

Em—
Find and Replace EE
Find | Replace I
Find what: || b PEndie: |
Lok In: |LasT HamE =]
Matich: IStart of Field j More == |

The Search Form

To search the database for information, either put your cursor in the field you want to search, or choose the field
name from the LOOK IN drop down menu. Enter the information you wish to search for into the FIND WHATbox.
Lastly, choose your match from the MATCHIrop down. Choose START OF FIELDo match exactly the first few
characters in the field. Choose ANY PARTOF FIELDto look for your match anywhere within the field. Choose
WHOLBHB-IELD to match exactly all letters and characters in your search.
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QUICK START GUIDE

Follow these steps to get your system running as fast as possible

1) Install the application.

2) Modify the Company information for your company.

3) Change the Administrative  password. WRITE THIS DOWMND DO NOTLOSE IT!

4) Enter the TASKS into the SECURITY MODULEDecide what privileges you will allow for each task.
5) Enter the USERS, and assign each a task based on the privileges you assigned in step 4.
6) Set up your EMPLOY EHatabase with all of your employees.

7) Setup your TAX TABLHatabase with your applicable tax rates.

8) Setupyou UNION MASTER FILEand the UNION RATES FILE.

9) Set up your JOB file.

10) Enter Weekly Payroll Transactions.

11)Print Checks

12) Run Reports as needed

You’re ready to go!
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@UNION PAYROLL ISLAND BUSINESS GROUP, INC.

MAJOR SYSTEM SCREENS

The following section shows the major system screens.

B Main Menu _|- _||:| El
WUnion, Payroll ﬂ

tain Menwu

Employee Master File
Job kM azter File
Uricn Master File
FPaprall Tranzactions
Frint Payroll Checks

Feparts Menu

L L o T

System Management

All Rights Reserved. Thiz software and azsociated
documentation may be used only under license from
lz=land Busineszs Group, Inc.

The Main Menu

This screen shows the options available in Union Payroll. The major system functions are:
Employee Master File — Maintain basic employee information required for payroll and Union purposes.
Job Master File — Maintain detailed information on specific jobs, including cost and billing data.
Union Master File — Maintain Uniorinformation as well as Union rates, stamp information and related data.
Payroll Transactions — Enter daily payroll, job and Union information. Process weekly payroll transactions.
Print Payroll Checks — Batch check printing function.
Reports Menu — Numerous Payroll and Job Costing reports.
System Administration — Various functions to maintain lists and procedures.

All of these functions coexist with the Microsoft OfficeSuite for endless possibilities!
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@%UNION PAYROLL ISLAND BUSINESS GROUP, INC.

The Employee Master File

B3 Employee Master File : Form =10 x|

Employee Master File
‘ Emiployeeli; I—H Marital Status: |Single ;l

Fuli Mauta: |L.f3."-.n\-"FiENI:E I-.I_|JI:INES Union iD: |In:unw-:urker$ Local 361 |

Honte Address: |F'I:I Box 1234 Rate jo; |.-“-‘-.pprenti|:e ;l
|'I4'I Morth-west East Sheet [ Override —— Override Pay Rates

City, State, Zip: |NE'W' YORE. |NY |'I ooz- Standard Fegular: Special: Cwertime:

Phome Nember: m Sax: Im Rates I I I

Date Hired: A [.f:':;hlzr:j;tr.i?wzf city/iLocality: NYC =

Social Security ¥ Im Exompt from Tax Withhoiding: [

—In cage of emergency
Contact: |F'au| Smith

Phowna: I[‘I 23] 456-75390

~- Additional Withholding -

KRher Withholding: I $£0.00

Standard Sick Timo Fours:

—Exemption | Tax (Whole Dollars) Standard Vac Tima Hours:
Federaf: I 2 Federal: I$1 0.00 Sick Hours Remaining:

Stata: I 1 . I
ate State: $0.00 Vacation Hours Remaining: 8

City: I 1 City: I $0.00 Workers Comp. Gode:
Record: HI 1 II 1 » IH IHFI of 2

ddJ 4

This screen shows the Employee master file, used to maintain information on employees for Payroll and Job
Costing purposes. The “Additional Withholding Tax’amounts for Federal, State and City are added to the
standard withholdings for each check. The “Other Withholding‘amount is deducted after taxes from each net
check amount. The sick and vacation hours remaining are adjusted automatically when payroll transactions are
entered.
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»UNION PAYROLL ISLAND BUSINESS GROUP, INC.

The Job Master File

The Job Master File Screen has three separate sections for tracking Job information.

General Information

General TExpenses | Invoices and Payments

Address¥:| [B31 Plant Stest —[Contractor
Address2: I MNamo: |Joe 'z Big Contracting Corp Numbor: IAXJJSSS

City: |New ok Address1: |888 ain Street Valge: | $1.000.000.00
| 2 Address|| =
INY City: [New ok | gy |
Zipi| [11223 Stated] [NV ||Zip:|[117631212 [ paid:]| |
[558] B55-5555 [ tmpaid:|| |
|[555] 555-5556 Subcontractor [twpitred:| [ $1.000,000.00 |
Jod | |ob Description Here MNamo: |Amalagamated Iron
Description: [Hotes: |
MH“ Jaki3tieat Thesze are the notes for this job.
AddressZ
i | | Workers Comp. Wrap Around’| |—“
City: [New ork

State: INY Zip: |1 1223-3444

Record: 4] < 1 v | ]ex] of 3
The GENERAIcreen in Job Master File maintains basic information on current or previously completed jobs

Expense Information

B Job Master Fi =10l x|
General  Expenses | Invoices and Payments |

':_ Job Expenses:
|Vendor || AmountHDate ||Invnicaﬂ HDescript\on | =l
| P{[CanesRUs [ s9Bz00 [ 07/03/02 [388232 | |Crane Rental |
2 || 000 [ 1277702 | [ |
g
4
v'f, Tatal Amount | $39.222.00 =
a

Reclard: ] ] 1 v e r#|of 3

The EXPENSEScreen in Job Master File allows you to enter and maintain non-payroll expense information for a
job.
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Invoice Information

B Job Master File - O]

i i

General | Expenses  Inwoices and Payments |

Invoices: Payments:

||nv0iceﬂ || Date” Amount” F‘a_l,lments| = ||nv0iceﬂ || Date” Amount”[ﬁheckﬂ | =
b |[ZEEE [ 070302 l23,222.00 | [$89,000.00 P i[z333 770370z [a000.00 [777 |
*| | 070302 $0.00 [ *|3333 vl|mamz| $0.00 |

Totals [123,222.00 | ;29,000.00

Balance|’34,222_DD — Toatal Amaunt I;ES,DDD.DD L

Recard: 14] 4 || 1) e i ]ee] of 2
The INVOICEScreen in Job Master File allows you to enter and maintain information about invoicing and
payments on particular jobs.

Union Master File

The Union Master File Screen has three separate sections for tracking Union information.

General

B3 Union Master File 10l x|
Union ID El Union Name ‘Non-Umon |

zeneral IRates | Stampsl

AddrassT: || Employer ¥ |
Address?: I Contact Mame: I
oty | Nmes:l
B
Phone: |
Fax: |

-

Rrecord: 4] 4[] 1 v [vifr#]of 2
The GENERAKEcreen in Union Master File is used to maintain basic information about the particular Union.
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»UNION PAYROLL ISLAND BUSINESS GROUP, INC.

Rates

P | General Rates IStamps'

|Beniﬂls Basis:  (* Based onhours paid. ¢ Based on hours worked. |

| Fafex | Femelits | | |

| Level || Hegular__“ Special || Dvarhme__“ Assessment || Tasable | Total D eduction| Additional §
P Tlzeorentice | s2475 [ sari3 | 4350 | §1.54 950 [ &5 | sm00 | g0 | [
[ 2 [Joumeyman | $27.40 [ $41.10 [ $54.80 [ $154 | $350 | $3559 [ $10.00 | $0.00 "

# [umber | | $0.00 | $0.00 | $0.00 | $0.00 | $0.00 | $0.00 [ $0.00 | $0.00 4

Record: 14| o[ E 1

The RATESscreen in the Union Master File allows you to maintain rate and benefit information for the wvarious
Union positions in that Union.

Stamps
P | General | Rates  Stamps
Berifits |
[Name |[Type ][ Hours Inciement]|  Tawable §][ Total ][ Assessmen|
4l [5To = af $0.00 | $000 | $0.00 7
:
i
:
Record: 14| « 1 el of 1 ;
Record: 14 o« | z v e ]es] of 2

The STAMPSscreen in the Union Master File provides information on the various stamps that are purchased
from the Union.
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Payroll Transactions

ISLAND BUSINESS GROUP, INC.

-0
4 Trx D  Employee # ‘Week Ending Remaining Hours
g [ =] [ oo Sick time: a0 |
|L.l'-\WF|ENEE IOMES | Vacation Time: |80
Hours isabilt L ]
Regular Special  O.T.  Holiday  Sick vac (Gross Pay Disability Check Ho
200 oog[ 4og[ oog ood[ 0.0 Social Security Assessment CheekDate[ |
Pay Medicare Taxable Benefits -
Regular  Special Overtime Holiday  Sick Vae Federal Witholding Total Benefite Il EiEEs |
$584.00 || 000 ][ $15800 ) $0.00)[ $000 ][  $0.00 State Witholding other N
Additional Dollars Travel Expense . R e I —I
City Witholding: __$3D.?E
| $0.00] | $0.00] | $0.00 Het Check:
Transaction Detail
Hours Pay Add' § Benefits
Date Job 1D Union ID Rate ID Reg. Spcl. Ovt. Hol. Sick Wac.| Reg. Spcl. Out. Hol. Sick Vac. Travel Exp. {pretax) Taxable Total
p[06/2702[2222222 | 361« fapprentice [-] 8 O[O o] 0 oO#19800 | 000 | $0.00 ] $0.00 ] $000 | $0.00 [ $0.00 [ $0.00 ] $0.00 ] $76.00 ] $254.72
|Joh:|Th0mson Boiler | |Union:|ll0nw0rkers Laocal 381| |Leuel:|Apprentice | |_| Standard Ra‘les||Reg:| $24.75 ||S|:n:l:| $37.13 ||Out:| $439.50 | | Ins:l $72.75 | | Un. ﬁsm‘t.:l $12.32
06/28/02[11111111 =] 361 = Japprentice [ 8 00 2 0 0 0$19800 | $0.00 [ $9900 | $000 | $0.00 [ $0.00 ] $0.00] $0.00] $0.00 [$114.00 | $427.08
|Joh:|F'Iant9 | |Union:|ll0nw0rkers Laocal 381| |Leuel:|Apprentice | |_| Standard Ra‘les||Reg:| $24.75 ||S|:n:l:| $37.13 ||Out:| $439.50 | | Ins:l $10912 | | Un. ﬁsm‘t.:l $18.48
0700021111111 =] 361 = Japprentice [ 8 00 2 0 0 0$198.00 | $0.00 [ $9900 | $000 | $0.00 [ $0.00 ] $0.00] $0.00] $0.00 [$114.00 | $427.08
|Joh:|F'Iant9 | |Union:|ll0nw0rkers Laocal 381| |Leuel:|Apprentice | |_| Standard Ra‘les||Reg:| $24.75 ||S|:n:l:| $37.13 ||Out:| $439.50 | | Ins:l $10912 | | Un. ﬁsm‘t.:l $18.48
#[ieme] ] wi] T T T T T T T T T T T T T T 1
[Job:] | [union:]lrorwarkers Local 361] [ Level] | [standard Rates|[Reg:] |[spek] |[owt:] | [n=] | [un. Asmt.]

Record: I1| 1 || 1k |}||He| of 1

1

The Payroll Transaction Screen is used to enter Employee work and job information. This screen captures all of
the information used for the weekly payroll run as well for the job costing reporting.

Print Payroll Checks

Payroll checks can be printed either as a batch or a single check. To print a single check, simply enter a check
number and press the PRINT CHECK button on the Payroll Transaction Entry and Editing screen. To print a batch
of checks, choose the PRINT PAYROLICHECKS option from the main screen. You will be asked the following

questions before the checks print:

Starting Check Number E3 Bl Ending Date x|

Enter the starting check number.

Cancel |

Enter the pay perod ending date.

Cancel |

[7/2/02

When you have answered these questions, the checks will print and the payroll will be posted. No further changes

can be made once a check has been printed.
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@UNION PAYROLL ISLAND BUSINESS GROUP, INC.

Reports Menu

Reports Menu

WUnion, Payroll

Repors Menu

Employes Report

Employee Gender Count Per Maonth
Job Costing

Wiorkerz Compenzation Report
Fayroll Reports Menu

Tax Reports kenu

Irion Reports Menu

L Y

Feturn to kain ke

All Rights Reserved. Thiz software and azsociated
documentation may be used only under license from

lz=land Busineszs Group, Inc.
Employee Report
: YOUR COMPANY
Employee Master File 111 MAIN STREET

Suite 100
NEW YORK, NY 10111

Redes
Negne D Address City State Zip SSN  Undon ID Reg  Spec (2
Henwy, Pal 77 111 U &senue Bronx MY FTIT- 9g2-77-272 000000
JOMES, LAWRENCE 1 721 Blue3 Ridge Drive MEW YORK MY 10002- g0%-a28a2 000361 $2475  §3713 $4950

Sample of the Employee Master File Report
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Employee Gender Count Per Month

Gender Gount Per Month Your Company

For Deges: 010102 thry 123102
Hepipoouge, WY 11788

Month Mae Femde
February 2002 1 0
Januarny 2002 12 1
July 2002 1 ]

Totds: 14 1

The Employee Gender Per Month report displays the count of male/female employees employed for each month
within a date range. This report supports insurance premium calculations. If an employee is not covered by the
policy in question, then set the Employee Master File — Sex selection to N/A.

Job Costing

There are numerous Job Costing reports available on demand. The criteria screen lets you choose the various
reports and criteria for these reports:

REFORT CRITERIA

Job Costing Report _HE‘T{‘_DF'“':'_’I
Criteria (O : -
b | El .
" By Employes
Date i .
Starting: |5!3!D2 " By 'wWeek Ending Cared
Ending: I?!?!EQ ™ By Union

Job Costing Criteria Menu
The various reports are as follows:
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ISLAND BUSINESS GROUP, INC.

|||III ﬁ“sti“u YOUR COMPANY
Fer Dates: 0627102 thru 0703002 111 MAIN STREET
Summary oRi
NEWYORK, NY 10111
Hours Non-Taxable Payeal
Reguiar  Special Overtime Holidy  Sick Vaeation  Totd |  TotalPy Benefits  hsurances  Job Expenses Dverhead Total Gist
Lob: Plant 9 Bille d| B0052220 Pa d| $9,00000 Total Billed| $89.823,222.00
Contract Value:  $1,000,000.00 - -Total Expenses| (19,980,442.82)
2932%| of Contract ]  of Billed -
Contract Number: AX.J.1388 Unbiled[88,823222.1) Unpaid $89,734,22200 Profit Billed §)| $79842,770.18
Contractor: Joe's Big Confracting Corp : - o - Profit as % of Billed 39%
JohTotals: 160 0.0 40 0.0 0.0 0 A0 822.00 $626.16 $21824  $98.222.00 $9.880.554.42  $9.980.442.82
Job Cost Summary
ll"l] [:" stmu For Dates: 06/27/02 thru 07/03/02 YOUR COMPANY
11 MAIN STREET
I] t -I For Job ID: 11111111 Suite 160
a al NEW YORK, NY 16111
Joh: Plant9 Total Payroll Expenses $1,666.40 Total Billed|$89,823,222.00
Contract Value: $1,000,000.00 Total Joh Expenses $98.222.00 - Total Expenses| (9,980,442 .82)
Contract Number: AXJJ388 Overhead| %9,880,554.42 Profit (Billed %)|$79,842,779.18
Contractor: Joe's Big Contracting Corp Total Expenses| $9,980,442.82 Profit as % of Billed 89%
Billed|§9,823,222 .00 Paid _$89,000.00 Profit (Contract Value 5| (38,080,442 82)
8982% | of Contract 0% of Billed Profit as % of Contract Value 898%
Unbilled|88,823,222.00) Unp aidi89,734 222.00
Hours Non-Tax able Payraoll Employer
Wleek Ending Employ ee Requiar  Special Overtime  Holiday Sick Yacatim  Total Total Pay Benefits Insurances Total Gost
Q7002 JOMNES 16.0 0o 4.0 0o n.o 0.a 200 32200 FE26.16 F218.24 %1, 666.40
{1 detail record) Totals: 16.0 0o 4.0 111] 0.0 0.0 20.0 $822.00 $626.16 $218.24 $1,666.40
Total Pay = Reguiar Pay + Special Pay + Overline Pay + Skk Pay + VacRon Pay + Holday Pay + Travel + Expense + Addbional Dolars + Taxabk Beneils
Insirances= Taabie Pay * [ Emplaver FICA + Unemployment ins, + Publc Liabily + Worker's Corap)
Taxahe Pay = Total Pay - Tiavel+ Expense )
Imvoices/Payments: tluh Expenses:
Inyoice 3 nvoice Date  Invoice Amount Pavment Date  Pavment Amount Gheck 3t eserption Invoice I Date Amount
333 070302 §99,523,22200 0730z 39,0000 777 Wendor: Cranes R Us
Gum for invoice #3333 $49,823,222.00 $39,000.00 Iorane Rentd 0832 07032002 §96,222.00
Grand Totd $99,823,222.00 $39,000.00 Surmmary for "Vendor' = CranesR Us (1 detal record) $98,222.00
Total Job Expenses: $98,222.00
Overhead
Billed Amount Factor Overhead
$89,823,222.00 @ 11.00% = 3,880,554 42
Total Overhead:| $9,880,554.42
Grand Total Payroll and Jobh Expenses: $99.888 .40
Grand Total:| $9,980,442 .82

Job Cost Detall
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»UNION PAYROLL

ISLAND BUSINESS GROUP, INC.

|||||| [:llstillu I]y For Dates: 06/27/02 thru 07/03/02

FYOUR COMPANY

11 ALATN STREFET
Em I'l EE FarJab FD: 11111111 Skeite 100
II v NEW YORE, NY 16211
Job: Plant9 Total Payroll Expenses $1,666.40 Total Billed|$89,623,222.00
Contract Value: $1,000,000.00 Total Joh Expenses $98,222.00 - Total Expenses| ($9,980,442 .82)

Contract Number: AX.J.J883

Overhead

$9.880,554.42

Prof (Billed )

$79.842,779.18

Contractor: Joe's Big Contracting Corp Total Expenses| $9,980,442.82 Profit as % of Billed 89%
Billed|89,823,222.00 Paid| $89,000.00 Profit (Contract Value §)| (38,980,442 .82)
8982% | of Contract 0% of Billed Profit as % of Contract Value 898%
Unbilled|88,823,222.00) Unpaid|89,734 222.00
Hours Hon-Tax able Payroll Employer
Week Ending | Regular  Special Overtime Holiday Sick Yacation Total Total Pay Benerits nsurances Total Gost
Employee: JOMES, LAWREMNCE
07/0302 16.0 0.0 4.0 0.0 0.0 0.0 20.0 §azz.00 $626.16 §218.24 1,66, 40
Surmmary for "Employee = JONES, LAWRENCE (1 detail record)
Totals: 16.0 [141] 4.0 0.0 oo 0.0 200 $322.00 $626. 16 $219.24 $1,666.40
Payroll Grand Totals: 16.0 0.0 4.0 0.0 0.0 0.0 20.0 $822.00 $626.16 $218.24 $1,666.40
Total Pay = Reguiar Pav + SpeciRlPay + Overtime Pay + Sick Pay + Wacdihon Pay + Folday Pay + Travel+ Expense + Addtional Dolars + Taxabee Benefls
Ipsiahces = Taoghie Pav* | Emplarer AICA + Unepploymerd tns + Oupie Dbty + Worker's Corag)
Taxzabe Pay = Total Pay - Travel + Expense )
Job Cost By Employee
. YOUR COMPANY
wuk [l"““ ForJob ID: 11111111 Suite 100
u NEW YORK, NY 10111
Job: Plant9 Total Payroll Expenses $1,666.40 Total Billed|$89,523,222.00
Contract Value: $1,000,000.00 Total Joh Expenses|  §98,222.00 - Total Expenses| ($9,980,442 82)
Contract Number: AX.J.J388 Overhead| $9,880,554.42 Profit (med §) §?9,342,??9.1B
Contractor: Joe's Big Contracting Corp Total Expenses| $9,980,442.82 Profit as % of Billed 89%
Billed 39,823,722 00 Paid _$83,000.00 Profit (Contract Value §)] 58,980412.8)
8382%| of Contract 0| of Billed Profit as % of Contract Value 898%
Unbilled|88,823,222.00) Unpaid}89,734 222.00
Hours Hon-Tax able Payroll
Employes Remiar  Special Overtime Holiday ik Vaeatin  Total|  TotalPay Benefits  Insurances Total Gast
Week Ending: 73z
JOMES, LAY RENCE 16.0 0.0 4.0 no 0.0 0.0 200 Fa22.00 F626.16 $218.24 §1,666.40
Surmmary for 'Week Ending' = 07/0302 (1 detail record)
Totds: 16.0 0.0 4.0 0.0 0.0 00 A0 $822.00 $626.16 $218.24 $1,666.40

Payrol Grand Totals: ~ 16.0 0.0 40 0.0 0.0 0.0 200 82200 $626.16 5218.24 §1,ﬁm.4l]

Tobai Fay = Reguiar Fay + Special Pay + Overtine Pay + Sk Pay + Vacaion Pay + Folday Pay + Travel+ Expense + Addbional Dollars + Taxable Benefks

L SR I SR ST Y L

Jo_imi. L waL

Job Cost By Weekend
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ISLAND BUSINESS GROUP, INC.

Joh Gostina b For Dates: U/27102 thnu 07/03/02 YOUR COMPANT
!l Y or Ddies: " 111 MAIN STREET
“'l“"l For Job ID: 11111111 Suite 100
NEW YORK, NY 16111
Joh: Plant 9 Total Payroll Expenses $1,666.40 Total Billed|$89,823,222.00
Contract Yalue: $1,000,000.00 Total Job Expenses|  $98,222.00 - Total Expenses| (§9,980,442.82)
Contract Humber: AXJJ388 Overhead| $9,880,554.42 Profit (Billed §] 5?9,342,??9.13
Contractor: Joe's Big Contracting Corp Total Expenses| $9,980,442.82 Profit as % of Billed 89%
Billed 9,623,272.00 Paid _$89.000.00 Profit (Contract Value §)] {§8,980,442.82)
8932%| of Contract 0% of Billed Profit as % of Contract Value 898%
Unbilled |BB,823,222.I]I]] UnpaidiB9,734 222.00
Hours Hon-Tax ale Payroll
Week Ending  Employ e Remlar  Special Overtime Holiday  Sick Vacation  Total|  TotalPay Benefits  Insurances Total Gest
Union: 361 Irarmiarkers Local 261
07/0302  JOMES 160 0o 40 (1] 0.0 00 200 $322.00 626 16 §218.24 §1,666.40
Surmmary for ‘Union’ = 364 (1 detail record)
Totds 160 0.0 40 00 0.0 00 200 $822.00 $626.16 $218.24 $1,666.40
Paviol Grand Totalss 160 00 40 0.0 0.0 00 200 $822.00 $626.16 $218.24 $1,666.40
Job Cost By Union
Workers Compensation YOUR COMPANY
For Detes: 01/01/02 thru 1231/02 111 MAIN STREET
Without Jab Wrap-around Suite 100
NEW YORK, NY 1011F
Worker Compensation Code: 1 Descr.: first work comp code
Total hrs. Renqular Pay Overtime Pay *Orther Total Gross
Summaty for '‘Peviod Ending' = 07 /03002 (3 detal records) 28.00 5594.00 $193.00 $304.00 F1,096.00
Surmmary for "Worker Cormp. Code = 1 (3 detail records) 28.00 $594.00 $198.00 $304.00 $1,0096.00
Grand Total 28.00 $594 00 $198.00 $304.00 $1,096.00

*Cther = Taxabike BeneRs & Addfonal Dolars

Workers Compensation Report
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@UNION PAYROLL

Payroll Reports Menu

ISLAND BUSINESS GROUP, INC.

Payroll Reports Menu

WUnion, Payroll

Payroll Reports Menu

Fayroll & Attendance Report
FPaprall Edit List

Faproll Journal

Faprall Check Register
Fayroll Hiztory

Certified Payroll Repaort

Return ta b ain Menu

[ [

All Rights Rezerved. Thiz software and associated
documentation may be uzed only under licenze from
lsland Business Group, Inc.

Weekly Payroll &

YOUR COMPANY

PA:NPDE“‘TEDD I MAIN STREET
Attendance Report Suite 100
7/3/2002 NEW YORK, NY 16111
Employee 1D:1 Name: JONES, LAWRENCE 33N 903-82-8828
Deductions
Social Benefits Total
Trxld Security| Medicare FWT SWT GWT| 3I]I| Other| Assess.| Taxable Total| Deductions GROSS PAY MNETPAY
31 70.09 16.39) 20238 59.27 32.00 n.60] 0.00 28.26 180.50 B76.29 580.49 $1,130.50 $540.01
Hours Pay

Date JobID Union ID Level feg. Spel.  OT. Hol. Sick ¥ac. Total[| Regukr Special 0T. lioliday Bick vac. Add15  Travel Expense Total
0657 11111 361 Apprertice g0 00 20 00 00 00 100 40000 0.on 200.00 0.o0 0.00 o.oo 0.00 0.00 G00.00

Rates: Regdar 5000 Special: 75.00 Overtime: 10000 Onverride:
oefs 1111 361 Apprertice 0o 00 00 00 oo oo Yo 35000 0.on 0.on 0.o0 0.00 o.oo 0.00 0.00 35000

Rates: Reguar 5000 Specialk 7500  Owvertime: 10000  Owerride:
Summary for "TransactionHeader.Trxld' = 31 {2 detail records)
Check totals 150 00 20 00 00 OO0 170 750,00 0.00 200.00 0.00 0.00 0.00 0.00 0.00 950.00
Summary for "EmployeeiD” = 1 (2 detail records)
Employee totals: 150 00 20 00 00 00 170 750,00 oo 200,00 000 0.00 000 0.00 0.00 950,00
Grand Totals: 150 00 20 00 00 00 170 75000 0.00  200.00 0.00 0.00 0.00 0.00 0.00  950.00

Weekly Payroll & Attendance Report
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ISLAND BUSINESS GROUP, INC.

Payroll Edit List

FOUR COMPANY

: : FAY PERIOD
Payroll Edit List 111 MAIN STREET
702 Suite 164
MNEW YORK, NT 1a111

No. | Name [ ssn ] Y TDAC urrert v ac ation Bensf |

[ RegPay | SptPay | OwtFay [ HotPay | Wac-Pay | Sik | Trawel |Esxpense| ross Pay | Sosial Ses. | Medicars | FWT | 501 | SwWT | CwT Aszmnt NetPay |
1 JONES, LAWRENCE om.32.8%28  $EEEOO $80.98 $11.92  $11908  FOB0  F3|4 F11009  $22800 $E54.16
$IOG00  F000 $I9B00  $0.00 $0.00 $0.00  H000 000 BER2O0 $50.56 82 FM000 060 $IA9 FHED F35 .56 F352 40
Grandtetak $622 00 $50.56 §11.02  $11008  $060  $32.19  $11000  $22800 $554.16
$206500  $000  FA9S00 000 $0.00 o o $000  $EEEO0 $80. 98 $11.92  $1908  FOB0  F3|A4 F0.E0 $:.08 $35240

The Payroll Edit List is run prior to printing of the checks, as a last verification of the Payroll data entered for that
period.

FOUR COMPANY

PAY PERIOD
Payroll Journal 111 MAIN STREET
REPRINT 07302 Smite 160
NEW YORK, WY 10111
Mo, | Name [ szm wTD/CLrtent Wecation Benef |
RegPay | SpkPay | OwPay | HolPay | “ecPay | Sick | Trevd [Esperse| GrossPay | Scoid Sec. | Medicare | PWT | S0DL | =swT | oWl | Assmnt MetPay |
1 JOMES, LMWRENCE 902628E M OH00 TS WSES BI9307 S0E0 $SE31 BI9O7 $30400 $113388
$5.00  §000  $19600  §0O0 3000 §000  $0.00 000 §,095.00 TS5 §1589  $9307 060 $5631  $3076  $4928 $377.54
Grandiotak $OE00 TS WS BI9307 060 $5631 BI9307 $30400 $1,13388
$534.00 §000  $19800 FOO0  $0M0 0 0 000 FOE00 TS WMSE W9IDT 0B §S591 §3076 g0l $377.54
Payroll Journal
. FYOUR COMPANY
Payroll Check Register
y g 11 MAIN STREET
REPRINT Suite 100
|PA‘|’ PERIOI.'Il 07302 | NEW YORK, NY 10111
Mo, | Mame [ =sn | MetPay | TrxiD | Check Mo [Check Dae
1 JOMES, LAYVREMCE 903-52-5555 F3r7 .04 31 Qo0oa1 o4t
Totals: F377 54 1 Checls

Payroll Check Register
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@%UNION PAYROLL ISLAND BUSINESS GROUP, INC.

P H H . f For Dates: YOUR COMPANY
ayroi tistory 07/03/02 thru 07,0302 IIIMAIN STREET
Rq){}i"f For Employees: Suite 160
Henry thru JONES NEW YORK, NY 10111
Perind End | Reg-Pay spl-Pay O-Pay Hal-Pay YaoPay Sick Trad] Exeree GroezPay
socal Sec. | Medicare AT =Dl SWT CWT Lzamrt | Tax Beneft | Ta. Beneft Met Pay
Employen Ma. 1 Mame JONES, LAWRENCE S 909-52-5328
07032002 59400 $00a §195.00 $0.00 $0.00 $0.00 000 .00 $1,086.00
FE7 A5 $1580 #9307 F0ED F56.91 F30.76 $49.28 Famon B 13888 TN
Totals for JONES, LAWREMCE (1 detail record):
$534 00 f000 F19800 F0.0n $0.00 n 1 f0.0n $1 .09 00

Payroll History Report

Tax Reports Menu

B3 Tax Reports Menu H=] B
WUnion, Payroll ﬂ
Tax Reports Menu

Print %2 Farmsz
_I Farrm 941 Info Bepart

_I Feturn ta Main Menu

All Rightzs Reserved. This software and associsted
documentation may be used only under license from
lzsland Busineszs Group, Inc.
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ISLAND BUSINESS GROUP, INC.

Print W2 Forms

000001

1234567890 1130 50 20238

YOUR COMPANY 1130 .50 7003

111 MAIN STREET 1130 50 16.39

Suite 100

NEW YORK, NY 10111-2103 000 0.00

909-52-8528 .00 0.0o

LAWRENCE, J JONES 0.00 0 0.00

721 Blue3 Ridge Drive

NEW YORK, NY 00001-0002 . 0.00
0 0.00
0 0.00

MY 11-1234567 113050 59.27 113050 3200 0

The W2 report is designed to print onto prepinted W2 forms at year end.
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ISLAND BUSINESS GROUP, INC.

YOUR COMPANY
941 Form Report 111 MAIN STREET
Suite 100
NEW YORK, NY G111
12345678530 Feriod ending: 9/50/2002 Fage 1
YOUR COMPARY
111 MAIN STREET
Suite 100
MEW YORK, NY 10111
909-32-85828  JONES, LAWREMNCE, J 1130.50
Total: 113050
* Form 941 Information *
1. Mumber of employees in the pay period: 1
2. Total wages and tips, plus other compensation: 113050
3. Total income tax withheld from wages, tips, and sick pay: 38073
Ba. Taxable social security wages: 13050  Bh x12.4% (124) = 14018
Bo. Taxable social security tips: MAA Bd. ®12.4% (124 = M,
7a. Taxable Medicare wages and tips: M3050 Th, x2.9% (029) = J2.78
8. Total social security and Medicare taxes (Bb+Hid+7b): 17297
9. Fractions of Cents: 5.69

The 941 form report provides information relavent to completeing 941 forms.

Page 23 of 29



»UNION PAYROLL

Union Reports Menu

ISLAND BUSINESS GROUP, INC.

Union Reporks Menu

Union Payroll ﬂ

Union Reports Menu

Certified Payrall B epart

[ron *orkers Stamp Report
[ron *Workers Stamp Summary
Inion 14 Stamp Report
IInion 15 Stamp Report

Return ta Main Menu

L L L L L E

All Rights Reserved. This software and associsted
documentation may be used only under licenze from
lz=land Busineszs Group, Inc.

Paget of 2 WEEKLY PAYROLL
IContractor: SubCortractor:
oe's Big Cortracting Corp Amaagamaed lron
IG5 Main Strest e iork 444 Diak Stret R 4
MY 1176341212 (N 112233444
=l 0. ol rai LT ker Far ileek: Bndit roiedt &n ion =1 age Decision Mo, - Dae
Payrail M b D I ortract Mumbs g |Projedt snd Location  Plart 8 Decizion Mo, - Deted
1111111 e s 702 Peweiork, MY 11223
Mame, Adoress and Social g The | Fri | S [Sun|Mon| Tue [WWed| Tad [Houdy | Tas Gross§ | Gross§ Al Dreductions
Security Munkber of Empl Wk for | Ree |&mount |Esmedthiz | Proect Met
S e IR | e aticstion | PB27 Poeperses0r 01070070 pepoa | |Paein | Prgea | o |Socel | FED. | Stas | City
gect Securty| WH | WM | VWM | Other | AT
= .
HOURS WORKED Derets Pad
A )= ornarkers || @ ] © 16 | 52475 | $654.16 | 38200 20 00 | $6006 | 11908 | 9614 $2089 | 000 | $771.d4
R09-32-3428 Locd 361
[FZ1 Blue3 Ridge DOrive Ppprertice |5 0 | O 0 | §713
HEW YOREK, NY 10002
[ R 4 | $4950

Certified Payroll Report
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»UNION PAYROLL ISLAND BUSINESS GROUP, INC.

Employer Weekly Payroll Report of Hours Worked in the Jurisdiction of Locals 49, 361, & 417
FAX TO: 212-686-8060

Employer#| [Employer Name From Date
3333 OUR COMPANY 06/03/02
Wob # WMob Name Local Thru Date
11111111 Flant 2 361 07/07/02
ALL HOURS MUST BE EXPRESSED AS HOURS PAID
First JIA Contribution Total
Employee SSN Last Name Initial 128 Rate Total Howrs Contribution  Delete
Bo5-62-8828 | [IONES | | | [ $2475] | | 200 | [ $85406 | | [ ]

These cantributions = hall constitute the acceptance and adoption by the Emplower of the Collective Bargaining Agreement(s) of
the Iron Wokcers Local Mos, 40, 3561 K7, The Employer further agrees tobe bound by the Trust Fund Agreements of £ aid
lozal uniors and accepts all terms, conditions and provisions thereof. The Collective Bargaining Agreement(s) and Trust Fund | | | |
Agreement are incorporated herein as if they herein setforth at length. Totals 20.0 $354'1 6

Iron Workers Stamp Report

Iron Workers Stamp Summary YOUR COMPANY

I MAIN STREET
From 06/27/02 Thru 07/03/02 Suite 160

NEW YORK, WY 10111

Employes: LAWRENCE J JONES

SSMNO: H08-82-8828  Employee #: 1 Jowrn.  Appr. Totd Contribution

Ironworkers Local 361 0.0 320 $1.138.88

Surmmary for "EmployesiDd’ = 1 (1 detail record) 0.0 320 $1.138.88

Loca 40 Total: 0.0 0.0 $0.00

GHEGK - Local 361 Total: 0.0 320 $1,138.88
Local 417 Total: 0.0 0.0 $0.00

DATE:

Grand Total: 00 320 $1,138.88

Iron Workers Stamp Summary Report
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ISLAND BUSINESS GROUP, INC.

UNION STAMP FUNDS YOUR COMPANY
REPORT I MAIN STREET
Suite IO
From O06/27/102 Thru 07/03/02 NEW YORK, NY 10111

STAMP FUNDS - LOCAL 14

Emploves: Robert Mol
SSMO 111-22-3333

Stamp Denomonation Hours| Quantity Amount
5-8 Hour @ 154.40 32.0 4 $617 60
D-1 Hour @ 35.20 20 2 $70.40
TOTALS 34.0 B $628.00
GRANDTOTALS 34.0 B $655.00
GHEGK 2. DATE:

Union 14 Stamp Report

UNION STAMP FUNDS YOUR COMPANY
REPORT I MAIN STREET
Site I
From O06/27/02 Thru 07/03i/02 NEW YORK, NY 10111

STAMP FUNDS - LOCAL 15

Emplovee: Linda kringle
SEM (O BEZ33-3333

Stamp Denomonation Hours| Quantity Amount
S-8 Hour @ 141 6D 16.0 2 §$283.20
-1 Hour @ 17.70 B.0 B §106.20
D-1 Hour @ 32.00 1.0 1 §32.00
TOTALS 230 ) $421.40
GRANDTOTALS 23.0 ] §$421.40
GHEGK 22 DATE:

Union 15 Stamp Report
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@%UNION PAYROLL ISLAND BUSINESS GROUP, INC.

System M anagement Menu

Systenn Management
Union Payroll ﬂ

System Managernent

Compary |nfarmation
Security benu

Setup Infarmation
Supparting T ables Menu
Tax Data Menu

|lpdate Employee Sick & W acation Hours

L o T

Fieturn to Main Menu

All Rights Reserved. This software and associsted
documentation may be used only under licenze from
lz=land Busineszs Group, Inc.

From the System Management Menu you can set the various system parameters required.

Company Information

B Company Information =10 x|

_Cumpaﬁyﬂame DR l::::l:::|r|.|1'.-'l.r'-l"-r' | Lo - Insurances
Address1 : 1111 MAIN STREET |_: | Employer F'F?F: [ 785%
Address?  [Suite 100 || nemployment | 5.90%)
City ~  [NEWYORK | | General Liahility| 5.00%)

Zp  po- | PayPeriodType Weekly <

'Fe'deral'.ID. :._.|123455?éan' | AT S -check'énne | 2;|'

Stateld .'_-,|i'1-'3nsﬁ55 |._"
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@UNION PAYROLL ISLAND BUSINESS GROUP, INC.

The Company Information Screen is used to enter and maintain your company specific information.
Security Menu

B Security Menu =10 x|
WUnion, Payroll ﬂ

Security Menu

Uszers
| Task Rights

_I Return ta kM ain Menu

All Rights Reserved. Thiz software and azsociated
documentation may be used only under license from
lz=land Busineszs Group, Inc.

Users

g Users =10 x|
*USER D *PASSWIORD = Type Fawt Al £ et Al ENT Ll
4 rm-ladministratur |administratnr | | S | A | |

* denotes a required figld

Record: H| 4 || 1k [l |r%]cf 1

The Users form allows user information to be are added and modified. A user type is selected from the standard
types to define the users access rights.
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@%UNION PAYROLL ISLAND BUSINESS GROUP, INC.

Tasks

S _ioix]
4 Task # I il T ask Description |user

T ask Right=

Switchboard Page: 4 |Mair'| Menu [ 2
g Nu!‘f:la:une.lr Switchboard [tem ﬁ?gchizs

4 [ 1 |[Employes Master File [edit mode |
I 2 |J ob M aster File Ieu:lit mode ;l
I 3 |L|ni|:-n b aster File Ieu:lit mode ;l
[ 4 [Payroll Transactions [edit mode |
I 5 |F'rint Payroll Checks Ieu:lit mode ;l
I B |Hepnrts b enu Ieu:lit mode ;l
| 7 [Systern Managemert [edit mode =]

Recard: H|1|| 1 PIHIHEI af 2

The Tasks form is used to maintain the standard task types and the rights these types have for each switchboard
(menu) item.

Setup Information

Setup Information |

|Authorization code: [dema
License code: 51874288

Network Path |11EriE1UNIDNF'A‘r’HDLL1

| Continue Exit

Advanced

to Data:

Refer to the Installation Instructions, Setting the Authorization Code and Linking To The Data section for detailed
instructions.
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@UNION PAYROLL ISLAND BUSINESS GROUP, INC.

Supporting Tables Menu

Supporting Tables

WUnion, Payroll

Supporting Tables

_I Job Expenze Types

_I Qverhead Factors

_I YWendors

Workerz Compenzation Codez

_I Return ta Main Menu

All Rights Reserved. Thiz software and azsociated
documentation may be used only under license from
lz=land Busineszs Group, Inc.

= Job Expense Types =10 x|

Job Expense |ru1isc: Expense 1 |

Reu:u:urﬂ: H|4|| .1 >|H|H9||:|F1.

Job Expense Types: These entries populate the job expense type dropdown selector in the Job Master File
form.

_loix

- Overhead| Effective Period: =
- Factor | Starting  Ending

> |” 11.00%” m':mnjﬁ:” 12:31:i32|.

| m.nn%” D1m1m1|| 12;31xn1|_'

* | 0.00%|[ 0170103 |

Recard: H|4|| 1 h|H|H
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@UNION PAYROLL ISLAND BUSINESS GROUP, INC.

Overhead Factors: These entries control the overhead calculations in the job costing reports.

_loix

Uendur |Vend|:|r0ne |

Reu:u:uru:l | || |H |H9| af 2

Vendors: These entries populate the vendor dropdown selector in the Job Master File form.

1o/
Wnrkers Cump Cnde I:ﬂl .

WDrkers Cump Desc |T' irstwork cu:ump code |

WDrkers Cump Percem :
Record: | || |H |Hi-| DF 3

Workers Compensation Codes: These entries populate the workers Compensation code dropdown selector
in the Employee Master File form and control the insurance cost calculations in the job costing reports.

Tax Data Menu

Tax Data Menu
WUnion, Payroll ﬂ
Tax Data Menu

Federal
_I States
_I Localities

_I Feturn to kain ke

All Rights Reserved. Thiz software and azsociated
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@UNION PAYROLL ISLAND BUSINESS GROUP, INC.

Federal
B Federal Information -0 x|
Fed. Unemployment % 0.00% S
: | — Social Security % | | 6.20%)|
Fed. Unemploy Max £0.00 | r
: Social Security Max I F54 90000 |

Fed. Deduction

Medicare Percent

Fed. Exemnption | | $3,000.00 |

Feﬂeral Rates

Type

1.43%

M But Not Over | $ witheld | % Witheld |

| som 35100 | §0.00 | | 0.00%|
$51.00 | |
Weskly -] B || ®eson]| |
Wieekly -] B [ ssmoon] |
Wieekly -_;|_ s || s124700 ] |
| |
|

ekl v| 5 $2,749.00 |

Viekly v| 5 $5938.00 | | $99,399,999.00 | $1,821.74 |
Viizekly M L $0.00 | $124.00 | 000 | |
ekl v| M F124.00 $355.00 | | $0.00 | |

15.DD%|

|
| |

|'.-“-.I'EE|{|':.-' | M| $355.0 393100 | | $23.10 |
| |

$991.00 | $2,110.00 | $118.50 | TO00% .

The Federal Information Screen is used to enter and maintain Federal tax information.
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@UNION PAYROLL ISLAND BUSINESS GROUP, INC.

States

=10l x|

B3 State Information

I|NEW York State |

State SDI Percent

State Hame

Rates | Allowance and Exemption I

%'s Withheld | Percent

$154.00 000 | | 4.00%)
$154.00 | | $212.00
$212.00 | | © $250.00
325000 | | $385.00
$385.00 | | $1,731.00
$,731.00 | | $1,923 .00
$1,923.00 | | $2,585.00 |
$2,885. 0o | | $99 39,393.00 |  §20392 |

30.00 |L $154.00 | 5000 | |

Record: 14

Record: HI 1 II Z IHIHEI af 2

The State Information Screen is used to enter and maintain state tax table information.

Page 33 of 29



@UNION PAYROLL ISLAND BUSINESS GROUP, INC.

Localities

=101 x|

B3 Locality Information

Locality Hame ||New Yark City |

Locality

Rates I Allowance and Exemption I

$'s Withheld | Percent |A

$0.00 | | 1.70%]
$154.00 | |
| $167.00 | | :
weekly  ~| |3 | $288.00 | | $481.00 |
Weekly - | S | $451.00 | | $1,154.00 |

Weekly - | S . 115400 | |

Record: 14

Fecord: HI 1 || 1k I” |He| af =5

The Locality Information Screen is used to enter and maintain local tax table information.

Employee Sick and ¥acation Hours Update.

Employee Sick and Vacation Hours: End of Year Update.

— Sick Hours Options

= Feset employes Sick haurs to standard haurs, | a4

" add employes skandard Sick hours to current balances,

—Yacation Hours Options Cancel

* Reset employes Yacation hours to standard hours,

" add employes skandard Yacation hours ko current: balances,

* Make sure nobody is editing employee or payroll records before
running this process!

The Employee sick and Vacation Hours Update dialog updates the sick and vacation hours remaining based on
the standard hours and options selected.
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